
CHITTARANJAN  LOCOMOTIVE  WORKS
(AN ISO  9001 & 14001 UNIT )
 
EMPANELMENT OF ADVERTISING AGENCIES
 

It is proposed to form a panel of Advertising Agencies of Eastern region to  handle the publicity campaign of the CLW Unit.  The agencies should have INS accreditation.  Agencies desirous of empanelment are required to submit their application along with 1) Details of Company’s profile. 2) Xerox copy of INS accreditation 3) An art work appealing to the public regarding i) Export oriented promotional & ii) Ceremonial functions / flagging off of new CLW loco etc. 4) A creative poster design (20”x 30”) in English  for Export promotional theme on CLW in A-4 size   5) A cover Design for GM’s Annual Report of A-4 size in a sealed cover to the undersigned by 5p.m. of 15.06.2009 for selection. The Art works / Designs will not be returned.  Railway reserves the right to reject any application without assigning any reason, whatsoever. 	

	For further details please see the “Public Relations” link in CLW website at www.clwindia.com  & www.clwindia.gov.in for downloading the  PART –I REPORT  which is to be submitted duly filled in along with their application.				

		      	Chief  Public Relations Officer






















PART – 1 (REPORT)

( must be filled in by the Advertising agencies along with their application)

				                 A – GENERAL  


1. Name of the Agency :
2. Date of INS accreditation :
3. Address & distance from Nearest Rly. Station:
4. Phone no. & Fax no :
5. E- mail address / website :
6. Emergency contact person with mobile no.:
7. Floor area of office:
8. Number of branch offices, locations & number of persons employed :
9. Infrastructure available:


Signature with Seal 



B- EXPERIENCE
 

1. Years of Experience in Ad. Agency :
2. Years of dealing with Railways as an Ad agency :                   date :           Railways:
3. Years of dealing with CLW as Ad agency :
4. Years of dealing with Central Govt. agencies / PSUs : 
5. Name of the railways with whom you are  / were empanelled for publishing Ads for the last 3 years including 2008-09: 


@ Enclosed proof for the above

Signature with seal







D – FINANCIAL DETAILS    

1. Will you debit the service tax to CLW?
2. Any special discount for cash bill of tender and other advertisements:
3. No of advertisements published (in no. & Rs.) for various railways /Central Govt agencies / PSUs &  other  for last two years 
           Rs.              No.		                         	Rs. 		No.
		
				
								Signature
 
Details Statement on financial performance in respect of turnover, Gross income, profit before Tax and tax paid.

Year		Turnover		Gross Income		Profit before tax	I. Tax paid
2007-08
2008-09

Signature with seal

			

C – PUBLIC RELATIONS WORKS

1. Will you arrange for printing of various Folders, Reports etc. for CLW at competitive rates ?
2. Will you assist to supervise & arrange Press Conference ( max 2 per year ) Free of cost ( pass for reporters, fooding / lodging by CLW as per rule) ?
3. Will you work for CLW on Saturdays, Sundays & Holidays if required ?
4. Will you assist CLW for coverage of News release in leading Newspapers Free of cost ?
5. Will you arrange image building campaign for CLW by publishing Article / Interview in leading dailies at least twice in a year & arrange coverage through electronic media at least once in a year.

Signature with seal

@ (This report will be available on CLW website and can be downloaded by the user agencies)
